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RegistraYon Submission

SHARE Supplier Job Aid

Thisregistra‘on is for NEWsuppliersdoingbusinesswith the UniversitySystemof GeorgiaTocon Yiue pleaseclickthe
Registeras Suppliedink in the supplierregistraYon email.

NOTEUSGemployeesstudents,and studentemployeescannotusethis processfor vendorregistra¥on.

Stepl. Welcome

A. Whattype of en Yy do yourepresent?

a. Pleaseselectone of the following Busines®r Individual.

Step2. Iden Yying InformaYon

1. UniquelD & CompanyProfile

A.

W

mmoo

TaxldenY caYon Number—Pleasgorovidean EINor SSNdependingon whetheryou are
opera¥gasa businessor anindividual.

EnYy Name- TheEnYy NameMUSTmatchthe IRSecordsfor yourtax ling, whether
businessr individual.

AddiYonalName- If applicable enter a DoingBusines#A\sName
Busines®Vebsite-Pleaseenter aweb addressf applicable.

ClassicaYon — Pleaseselectthe correcttax classi caYon asyou haveindicatedon the W-9.
Pleasea @chyour completedW-9 (locatedon the rightonthe on
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2. Pro le QuesYns

moow>

Exemptpayeecode:If applicable

ExempYon from FATCAepor Yhg code:If applicable

Invi Yag Ins tu Yon: Pleaseselectthe ins Yu Yon that sentthe supplierinvita Yon.

Areyou primarilya supplierof servicesAnswerYesor No

Pleaseselectall serviceghat you expectto receivepaymentfor. Pleaseselectthe services
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Step4: Contacts

1. CompanyContacts
a. Clickonaddcontact.
b. Please Il out the contactinformaYon secYon.
c. TheFirstName.LastName,EmaillD,and TelephoneNumbermustbe entered.

tg X

‘ Description |

Step5: PaymentinformaYon

1. PaymentPreferences
a. 1099reportable-pleaseselectif you are subjectto withholding.

FederalTaxclassi caYonsthat are subjectto withholdingincludelndividual/soleproprietorshipor single-membet.LC,
Partnershipand LLGaxedasPartnership.
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b. Selectthe boxto receiveemailpaymentno Y ca¥ons.
i. Enterthe emailaddresdor youto receiveno Y ca¥ons.
c. PaymentMethod: OnlyselectAutomatedClearingHouse(ACHr SystemCheck
2. SupplieBankingnformaYon
a. Fillout the bankinginformaYon.

Step6: Submit

1. Pleaseaeviewthat the informaYon you providedis correct.
a. Enteryouremailaddress.
b. Readthe Termsof Agreement.
c. Selecthe boxto acceptthe Termsof Agreement.
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NOTEOncethe registra¥on is submi@d, you will receivean emailcon



